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Checklist for Stipend Requests
Family Night Stipends  

· Check Request

· Excel form completed to include teacher name, employee ID #, dates, hours worked, total hours, and amount of stipend

· Employee Time Sheet for Pay Beyond the Contracted Day 


· Family Night notification to parent

· Family Night agenda

· Family Night parent sign-in sheet

· Copy of ACSIP action highlighted
After School camps for students

· Check Request
· Excel form completed to include teacher name, employee ID #, dates, hours worked, and totals
· Employee Time Sheet for Pay Beyond the Contracted Day
· After school camp notification to the parents
· Copy of ACSIP action highlighted
Stipends for Professional Development after the contracted day
· Check Request

· Excel form completed to include teacher name, employee ID #, dates, hours worked, total hours, and amount of stipend
· Sign- in sheet for training

· Agenda from training if available
· Copy of ACSIP action highlighted
Stipend amounts are:

·   $50.00 for 3 hours or less beyond the contracted day

· $100.00 for more than 3 hours beyond the contracted day

·   $16.00 per hour for after school camps for students







