Online Staff Development and Professional Growth Course

Registration

Please follow these steps for creating your “Shoebox” and registering for courses in escWorks.

1. Open Internet Explorer

2. Type this web address in the address box in I.E. www.escweb.net/ar_esc/

3. On the left side of the screen you will see a frame with three words:

    Home

    Catalog

    Shoebox

4. Click on Catalog.

5. A link will then popup in the center frame.

6. Click “Professional Development”.

7. In the box under the words “My email address is:” type your email address

8. If this is your first visit to the escWorks registration site and you do not have a Shoebox setup

    click the button to the left of “No, I am new to this site”.

     (IF you already have a Shoebox setup and have the login and password skip to number

     20.)

9. Then click the “Continue” button.

10. On the next page please fill in all information.

11. In the Region and District fields please choose Pulaski County for both.

12. Next choose the position that best suits your job position.

13. Click the Continue button.

14. On the next page please choose your campus (if you do not work at a school please choose

      Central Office).

15. Next you must create a password. Type the password you have chosen into the field next to

      “Make My Password”.

16. Next, retype that password to confirm in the confirm field.

17. Click the Finish button.

18. On the next screen you will see a congratulations paragraph then the following sentence:

      “To proceed to the page you were previously attempting to view Click Here.”

19. Click on the “Click Here” link.

20. The search page will open.

21. If you know the Session ID you may enter it into that field and click the Go button to register

      for that session.

22. If not, you may view the entire catalog for PCSSD by choosing the arrow to the right of the

      “Select a service cooperative” field. This will drop down a listing of COOPs and Districts.

23. Choose Pulaski County Special School District, then click the Search button.

      This will list all PCSSD Staff Development and Professional Growth courses.

24. You may refine the search on the screen above if you wish.

      CAUTION: The titles that end in “Statewide Session” are offered by other COOPs or ADE,

      not PCSSD.

25. Sessions offered in the Summer Institute for Instructional Technology Credit have the suffix

      TECH in the title.

26. Choose an event and click the title to register.

27. All sessions for this event will be listed on that particular event’s page.

28. To register for an event, click on the link “Register Online” to the right of the Session ID

      number.

29. The next page gives the location and other information for that session and asks if this is the

      session you for which you wish to register.

30. If this is the correct session click the Yes button

31. If the session is not full you see a successful registration comment and also a confirmation

      number. Write this number down or click the “click here” link to get a printable version of the

     confirmation.

32. At this point you may click “View all sessions” or “New Search” to register for other sessions,

      or you may simply close Internet Explorer to exit
