PCSSD

 Choral Library Guidelines
2009-2010
1.  All music in the district library must be checked out through Robert Craig at North Pulaski High School.  Directors are welcome to visit the library in person.  All music must be checked out and checked in through the use of the library log.  A copy of the library log is located just inside the library door in a red binder.  You must include your name, your school’s name, the copy number, and number of copies for each song taken from the library. 

Directors may request music from the library via email:  nphs.choir@yahoo.com
2.  Junior High All-Region music purchased with district PO’s must be turned in to the district library no later than January 15th.  You must include the name of your school with each packet of music.

Senior High All-Region music purchased with district PO’s must be turned in to the district library no later than May 1st.  You must include the name of your school with each packet of music.    
Directors will not be approved to purchase next year’s region music (with district funds) until the current year all-region music is turned in to the district library.  

3.  Bills for All-Region music – It is the responsibility of each director to sign and date each packing slip for all-region music purchased with district PO’s.  Be sure to write “received”, your name and the date you received the music.  Send all bills/packing slips to Jo Wilcox.  Be sure to make a copy of the signed bill/packing slip and keep it for your records.  Please turn in all bills as soon as they are received.  

4.  2009-20010 Goal – All choir directors will have their school’s choral library on computer.  An excel document similar to the district library would be sufficient.  The library files will then be accessible to all directors through the district web page.
5.  Directors’ Resource Center – A resource center for choral directors will be implemented into the district library.  The resource center may include books, videos, etc. based on the directors’ recommendation.  These resources will be available to all directors in the district.
6.  You may access the PCSSD Choral Library at:  http://inst.pcssd.org
