Rounding Grades

1. Toround grades you must adjust your grading scale in GradeQuick. First go to the grading

menu and choose Set grading scale
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2. The grading scale window will appear. The default cutoff for an A is 90%, B 80%, C 70% and D
60%. To change the cut off value for an A click in the value box and remove 90% as shown

below.

Set Grading Scale for Final Averages

1-AF ;I Change Scale Name |

Grade |Minimum Score |Number |°/° of Class |

& 90.00% 12 57

B 80.00% 4 19

C 70.00% 1 4

8] B0.00% 3 14

F 0.00% 1 4
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Grade: A Cutoff: Il Makl change
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To replace the curmrent scale. click on one of these buttons.
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Enter 89.5 as the cut-off value and click the Make Change button.

3. Repeatstep 2 for each letter grade. Make sure to click the Make Change button for each

cutoff value. If you don’t click the Make Change button the value for that grade will not be set

for that grade.

4. When you have set the cutoff values for each letter grade Click OK.



